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1) Travel Study Programs 
  

Travel Study Programs are activities involving student travel that are planned, marketed, 
and conducted by organizations other than Portland Public Schools. Portland Public 
Schools does not fund, sponsor, or endorse any such programs. 

  
a)   Disclaimer Requirements: Any information about travel study programs must 

include the following disclaimer: “Portland Public Schools does not fund, sponsor, 
or endorse this travel study program. The District is not responsible for 
conducting or supervising this trip. Portland Public School employees who 
participate in travel study programs are not acting in their capacity as District 
employees and do so at their own risk. Students participating in travel study 
programs do so at their own risk.”  

  
b)  Any information distributed about travel study programs cannot contain the name 

of the District or any Portland Public school.  
  

c)  Distribution of information by travel study organizations must follow distribution 
guidelines in Board Policy 3.30.035- P Distribution of Materials and Information 
to Students [LINK] and Administrative Directive 3.30.038- AD [LINK]. Information 
distributed about travel study programs shall not be made through PPS email, 
without the pre-approval of the school-building administrator and in adherence 
with PPS Disclaimer Requirement (see 11.1.a). 

  
d)  Travel study organizations must use the Civic Use of Buildings (CUB) 

procedures for informational/planning meetings after the school day. See Policy 
3.30.010- P Community Use of School Buildings and Facilities [LINK] and 
3.30.011- AD Community Use of School Buildings and Facilities: Short- Term 
Use [LINK].  

  
  


